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To: Academic Services 
 
From: 
 
Date: 
 
Name of student: 
 
Student #: 
 
Course title: 
 
Details of incidence: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Details of sanction imposed: 
 
 
 
 
 
 
 
 
 
 
 
  Copy to student  
  Copy to student’s file with any supporting documentation 


